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Application Form
	Office use only

Shortlisting

Interview for Full time

Interview for Part time

Interview for Bank




	Position applied for:

   ……………………………………………………….

   Part Time (     Full Time (       Bank  
	Where and when did you see this advertised?



	

	

	Personal Information

Mr/Mrs

First name:

Surname:

Nationality:

Address

Home phone: 

Mobile:

Work:

Please fill out the following categories, circling the appropriate answer

Do you need a Work Permit?

Yes/No/NA

Do you have a UK Driving License?

Yes/No

Do you have Minibus experience?

Yes/No

Do you have any points on your license?

Yes/No

If yes, how many?




References -   Please provide two references who can comment on your skills, abilities, experience and personality with regard to this post.  The first MUST be your current or most recent employer, the other should ideally be a previous employer, but a college tutor or other individual would be acceptable. 
Please note that for Senior Management positions references will be taken up prior to interview.
	Name:
	Name:

	Address:


	Address:

	Telephone Number:


	Telephone Number:

	Email:


	Email:

	Relationship to you:


	Relationship to you:


         Current and Previous Employment


	Name/Address of Employer
	Post Held and summary of key duties.

(please include reason for leaving and final salary)
	Dates From – To 
	Salary 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


         Formal Education


	Name/Address of School/College/University
	Qualifications gained (with grades)
	From
	To

	
	
	
	

	
	
	
	

	
	
	
	


           Training Courses - Please list all training courses and vocational qualifications relevant to the 

           post you are applying for


	Course Name
	Level
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Experience

	With reference to the job description and person specification please use the following section to give details of any other information that you think may support your application.

You should take this opportunity to give us details of experience gained in previous employment, voluntary work and/or leisure activities.

Also explain your reasons for applying for this post. You may continue on one other A4 sheet if necessary.


Convictions

Applicants invited for interview may be required to answer formal questions as to whether or not they have unspent previous convictions, criminal charges, and/or summonses pending against them.

It is very important that you are aware that you are applying for work covered by the Exemption order 1975 of the rehabilitation Act 1974, which means that you must declare, and list below previous convictions including those that may be spent.
	A) I do not have any convictions, spent or otherwise
	

	B) I do have conviction(s) which are detailed below:

……………………………………………………………

……………………………………………………………

……………………………………………………………

……………………………………………………………

……………………………………………………………


	


	I declare that the information given relating to the Rehabilitation Act 1974 is accurate and true at the time of writing:

Signed: ………………………………………….……                       Date: ……………………………





        Family and/or Personal Relations 


	Declaration

 I confirm that the information given in this form is entirely correct. The form has been filled in by me and I understand that any misrepresentation of any kind will invalidate my application and, if employed, could lead to dismissal.

   Signed: ………………………………………………       Date: …………………………………..




Hoffmann Foundation for Autism operates an Equal Opportunities Policy, which underpins all aspects of fair employment policy and practice.  It is important that we obtain accurate data on the background of all job applicants to enable us to monitor the effectiveness of our recruitment and selection procedures and practices.

We ask you to kindly complete this form which will be separated from your application form.  It will not form any part of the short-listing process. To ensure accuracy of the data given, please mark the relevant category with an ‘X’.

	Forename
	

	Surname
	

	Position applied for
	


	AGE


          18- 20                  26 –35                  46-55            60-64

          21 –25                36-45                    56-59            65-Over




	GENDER


	        Female                       Male

                                           


	Do you consider yourself to have a disability?


	        No                                 Yes


Ethnic Origin 
I would describe my self as:

	Asian or Asian British

	Indian
	Pakistani
	Bangladeshi
	Other Asian

	
	
	
	


	Black or Black British

	African
	Caribbean
	Other Black

	
	
	


	Chinese or Other Ethnic Group
	

	Chinese
	Other

	
	


	Mixed Background

	Asian & White
	Black African & White
	Black Caribbean & White
	Other Mixed

	
	
	
	


	White or White British

	British
	Greek Cypriot
	Turkish Cypriot
	Irish
	Other White

	
	
	
	
	


	Faith

	Baha’l
	Buddhist
	Christian
	Hindu
	Jain
	Jewish
	Muslim
	Sikh
	No Religion
	Other

	
	
	
	
	
	
	
	
	
	


Do you have a family member/partner employed by Hoffmann Foundation for Autism?





Yes / No


If yes, please name the person/s _________________________________________
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